ANNEXURE ‘B’

GUIDELINES AND INSTRUCTIONS FOR SUBMISSION

OF

ONLINE EXAMINATION APPLICATION FORM (OEAF) AND EXAMINATION FEE

FOR

BCC AND CCC EXAMINATIONS

Consequent upon the implementation of Online Examination Application form (OEAF) with effect
from November 2013 examinations (for which the examination form submission date commences
from September 01, 2013), the following guidelines are required to be followed by the applicants
applying as a Direct Candidates and from Approved Institutes holding valid E-provisional number
for submission of Examination Application Form for BCC and CCC Examinations. The OEAF is
required to be submitted by the candidate who is applying for the examination and not by anyone
else on his/her behalf.

Schedule for submission of examination forms for BCC and CCC Examination through Online Facility
with effect from September 05, 2013

Examination| Date of commencement of Last date for submission of Date of commencement of
Month submission of online exam form| Online exam form and fee by examination
and fee by candidates at NIELIT candidates at NIELIT

January November 01 November 30 1% Saturday of January
February December 01 December 31 1* Saturday of February
March January 01 January 31 1% Saturday of March
April February 01 February 28/29 1% Saturday of April
May March 01 March 31 1* Saturday of May
June April 01 April 30 1% Saturday of June
July May 01 May 31 1° Saturday of July
August June 01 June 30 1% Saturday of August
September | July 01 July 31 1% Saturday of September
October August 01 August 31 1* Saturday of October
November September 01 September 30 1% Saturday of November
December October 01 October 31 1% Saturday of December
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PREREQUISITE:

Before proceeding for filling the Online Examination Application Form (OEAF), the applicant is
required to have the following:

1) Personal Email ID of the applicant, not of the Institute. This is required for validations and future
correspondence. In case you provide wrong/incorrect email ID you will not be able to receive the
updates.

2) Personal Mobile Number of the applicant, not of the Institute - for validations and future
correspondence. In case you provide wrong/incorrect mobile phone number you will not be able
to receive the updates.

3) Clearly scanned latest Passport size Photograph (3.5cms x 4.5cms), Signature & LTI (Left Thumb
Impression); all in .jpeg format, size limited to 50 KB each.

Please note that, no request for correction in Name, Mother’s Name, Father’s
Name, Photograph, Signature and LTI will be entertained at NIELIT, once the
candidate has successfully submitted OEAF and fee.

The candidate is responsible for the particulars submitted by him in his/her
OEAF. The certificates to the successful candidates would be issued with
these particulars ONLY.

The candidate is not required to submit the hard copy of the OEAF and
supporting document(s) at the NIELIT Regional Centre.

4) Appropriate instrument for online payment of examination fee. The examination fee for CCC is
Rs.360/- and for BCC is Rs.200/- plus Service Tax (as applicable on the date of submission of exam
form).

Once the applicant is ready with the above, s/he may visit student.nielit.gov.iin for filling up of the
OEAF. The processes along with screen shots of major steps are given below. Please note that, the
field with a red asterisk/ star mark is mandatory (User cannot proceed for submission of form
without entering valid data in it).
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FILL THE OEAF
(Please note that the field marked with ‘*’ is mandatory.)

Step I.
Click on Apply Online available on the right hand side panel as shown below.

Y:& axAMA National Institute of Electronics and Information T
e x of 20 1= Techasiogy, Misistry of Commumesticrs ond [nfarmation Techaciogy,
GNIELIT e i
Welcome to Online Student Information and Enrollment System of NIELIT
Usat 10
Pnne-ﬂ:
January, 2004 IT, A LEVEL [
Last Qe Of 5 Of Ondne Rep op for Direct Qunciciate. 31- 02013
Last Ouie OF & Of Onlne g \ppication for Insteute Candidate: 31-Aug-2013 _ LLogn |
January, 2044 IT, B LEVEL
Last Cate Of Of Caline Fap for Dinct Candiciate: 31.0ub2012
Last Dte Of Submission Of Onine Regy for Insttute Condicdiate: 31-Aug-2013
January, 2004 IT, C LEVEL
___Last Onie Of Submssin Of Onine Regisimition Aggicaton for Diect Canaidate. 31-ME2013 J m
(« ———
§ Lol
R ind step Online Examination in 4 simple steps
Download Admit Card
Registration Create Your User -“
~Click on ‘Apply Online’ «Clickon New User ? (Registered
+Select the Certificate Course Candidates)
‘O/A'/B/C’ “Provide detail o/a/B/C I
+Read the Guidelines/Instructions l-;:‘;n:glttr:ﬂ’o: oot | A View Result
carefully (ORAF)
Fill Registration Form Lock Your Profile
«Fill Registration Application Form «Fill in missing details =) Regional Centres
*Upload your Photograph, Signature *Upload your Photograph, Signature B
and Thumb Impression and Thumb Impression
+~Submit Registration Form “Lock Your Profile
Generation of Application No. Fill Exam Form nr_\‘, Search Institutes
“Note down Unique Application No. «Fill Exam Form
“Take Print Out of Application Form for “Review Exam Form
future use *Submit Exam Form
Pay Registration Fee Pay Exam Fees -ﬂ"_JFH
-Online Payment Option {CSC-SPV, Through CSCs near your location e
NEFT/RTGS, Online) -Online Payment also available
“Through CSCs near your location
For any query/support please

The following interface will open on screen as shown below.
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Y _E& E Wt ~ I'nl:rmlal Insﬂm of Electronics am:rlllfcrmaﬂnn Technology .
NI IT Severmmeet of inds i
Courses
Coure

| Please select the certification/comne for which wou =ant to apply |

Information Technology IT Literacy Programme

E-u Compgier Courp (BOC)
- Sourse on Competer Conpapts (CCCH

Dessgretd & Derveloped By E-Conneot Solutong Pyt Lt

Select the desired course viz. Basic Computer Course (BCC) OR Course on Computer Concepts
(cca).

Step 2. Select the Check Box given on the “Declaration” form to proceed for filling up of the OEAF,
as shown below, and Click on the button “I Agree & Proceed”. Please note that you will not be able
to proceed further before completing this step.

= MNational Institute of Ehclmnl-:s and Information Techmlomr
Y“" w:q‘rﬂa o 'k of Electranics and [afarmati haslogy, Ministry of C tisne mad Iafaemati

N IELIT * T.:hnﬂoﬂy. Govarnmant of India

Online Examination Applicatiun Form For:-Basic Computer Course

Step By Step Instructions For Filling BCC ExaminationForm " DownlkadBrochure

gl /ST

re that, | agres to abide by the rules and regulations of NELIT and also 1o the decision of the Examination asthorty, regarding my admssion fo the sxamination. | have nobad
aticn Authority has the right to withhold my resull ever after my appearing in the Examination in addition to any other action as may be deemed fit in the event of any of the
statements made above being found incorrect (W TETRERT T FIEWETET £ F AR aRtRe & R v WG mur A ol & wE & wEu & aien @il & A el A g A A
TR T e ST T P o A ST R O A o P Sy T o SR S I e ST S O AR 8 S R et e e pem

P‘”

Designed & Developed By E-Connecl Solutions Py Lid
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Step 3. The examination form will appear on the screen and you are ready for filling up of the
OEAF. Please fill the details as per the format, wherever it is mentioned. The fields which are
marked as * are mandatory. The form MUST be filled with utmost care and accuracy.

Part 1 of the OEAF: Submit the desired option with respect to your previous candidature
for the examination.

Part 2 of the OEAF: Submit the Personal Details, viz.

Name of the candidate

Father’s name of the candidate
Mother’s name of the candidate
Guardian name of the candidate
Gender

Date of Birth

Category

Occupation

S@ 0o 0T W

Part 3 of the OEAF: Submit contact details, viz.

a. Telephone number
b. Mobile number
c. Email ID

Part 4 of the OEAF: Submit the address details, viz.

a. Address
b. City

c. State

d. District
e. Pincode

Part 5 of the OEAF: Submit the Education details.
Part 6 of the OEAF: Submit the details of the examination cycle applying for, viz.

a. Type of applicant (Direct / approved Institute)
b. Examination cycle
c. Examination Centre choices

Part 7 of the OEAF: Submit the identification details, viz.

a. Photograph
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b. Signature
c. Left Hand Thumb Impression
d. Code (as depicted in the box)

Part 8 of the OEAF: The Check Box is already checked by default. The applicant is not
required to submit the documents along with the printout of the OEAF at the NIELIT
Regional Centre.

Part 9 of the OEAF: Once all the parts of the OEAF are filled, click the Check Box of the
Declaration (Part 8 of the OEAF) and submit the form by clicking on the “SUBMIT” button.

On submitting the OEAF, you will get the preview of the examination form filled by you,
which contains your application no. date and time of submission of examination form etc.
for final submission of the OEAF.

If you want to reset/cancel the entries filled in OEAF, Click on “BACK” button.

On clicking on “FINAL SUBMIT” you will receive SMS/email on the mobile no. and email ID
submitted by you in your OEAF.

Step 4. Fee Payment

If you are applying as a Direct Candidate, you can select any of the following services for
submission of examination fee for BCC / CCC examinations:

1. CSCSPV
2. NEFT/RTGS
3. ONLINE

In case you are an approved institute’s candidate, the institute shall deposit the examination fee
on your behalf. Please note that, the service charges are not included in the examination fee, it
will be collected by the service provider separately from the Candidate/Approved institute, as
applicable.

Choice-1: Using the CSC-SPV Service

In order to enhance delivery of services to students and to increase participation of Accredited
Institutes, a MoU has been signed between NIELT and CSC - SPV. CSCs will henceforth offer
different NIELIT services by charging an amount as follows:

Name of Service ‘ Amount (in Rs.)
Student Registration (applicable only for O/A/B/C level examination)
Cost for Online Form submission and Fee | 55

Collection
Cost for Registration Fee Collection only 20
Examination Form Submission
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Cost of Examination Form Submission, Fee | 30
Collection and Printing of Exam Admit Card
Cost for Examination Fee Collection only 20
Result Declaration
Cost of Result Declaration and Printing of | 15
Grade Card

Choice-2 and 3: Through Online Payment Service: Candidate can also pay the fees using Online
Payment Services i.e. through Internet Banking, Using Debit/ Credit Card. The Service Provider will
charge transaction fee for every transaction as follows:

Payment Type Fees (Excluding Applicable Taxes)

Internet Payment Rs. 5 for transaction amount up to Rs. 500.
Rs. 10 for transaction amount above Rs. 500.

Debit Card Payment Rs. 18 per transaction (for transaction payment of any
amount)

Credit Card Payment 1.00% of the transaction amount.

Step 5: Appearing for the Examination

After successfully applying for the examination and acceptance of the examination form at NIELIT,
candidate can view/download his/her admit card and results by clicking on the “DOWNLOAD
ADMIT CARD” and “VIEW RESULT” buttons as shown below:

1\ 2R, ot National Institute of Electronics and Information Technology
? An Autonomous Scientific Society of Department of Electronics and Information Technology, Ministry of
N I E LIT mmunications and Information Technology, Govt.

Welcome to Online Student Information and Enrolliment System of NIELIT

User MName
News & Events | |

Password

MIELIT Delhi invites applications for different courses. |

Result of 39th CCC October 2012. -l

Forgot Password ?
Mew User ?(Registered Candidate)

Fee Charter for CCC and BCC.

Fee Charter for 0. A B & C Level.

Fee Charter for Accreditation of O.A B.C Level to Institutes.

Mutive 1eyanding 1Sviaivn i Saaninativn patlsin i s Dasic Sunipuls) Suw as(DGC) wel Dousnibs £2012 DOG

examinatinon

Motice Board
PG Diploma in VLS| & Embedded Hardware Design 24 Week(s),Feb-20-2013

PG Diploma in Industrial Automation System Design 24 Week(s).Mar-12-2013
Admit Card for BCC Examination January 2013 is now available
Examination for O Level is Scheduled on Jan 27 2013.

Result of B Level Jan 2012 will be declared on Mar 20 2013.

ADMISSION OPEN for DOEACC "CCC' & "BCC” for FEBRUARY 2013 Examination

Admission Notice FREE TRAINING OF SC CANDIDATES DOEACC ‘O’ Level (Software) Course J

| Visitor Number: 123456 |
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The candidate is required to bring any of his/her photo identity card* at the examination centre
apart from the Admit Card issued by NIELIT for appearing in the examination. The particulars of
the candidates would be verified by the Exam Supdt at the examination centre with the photo
identity card brought by the candidate vis-a-vis Admit Card issued by NIELIT for BCC/CCC
examination. In case of any mis-match, the candidate would not be allowed to appear for the
examination and his/her candidature would be cancelled. The Exam Supdt would record the same
on the attendance sheet against the respective candidate and also on Annexure “A” meant for
reporting of such cases. There would be no refund of examination fee in such cases.

* The list of valid photo ID proof is given below:

a) Voter ID card,

b) Passport,

c) PAN card,

d) Permanent laminated driving licence,

e) Aadhar card,

f) Student identity card with photograph issued by recognised
School/College/ITI/Polytechnic,

g) Photo identity card having serial number issued by Central/State Government,

h) Photo identity card issued by PSU/Autonomous bodies,

i) Nationalised bank passbook with photograph with attested customer photograph and
signature by bank official/manager,

j) Credit cards issued by banks with laminated photograph,

k) Certificate of Identity having photo issued by Gazetted Officer or Tehsildar on letterhead.

For any queries regarding submission of OEAF for BCC and CCC examinations, please send an email
to ccc@nielit.gov.iin with subject line as “OEAF (BCC/CCC)”.
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