wrd ¥ endodrh udvans o7
Form No. DOEACC/APAR/A7

&

RIS gelagI-a! vd
T dENfTe) w1 )
National Institute of Electronics and
Information Technology (NIELIT)

e wrifrmes qeufe Rard (TOER)
Annual Performance Appraisal Report (APAR)

g YW ﬁ‘uﬁ‘d\f Juifaw vd g syl @ forg

For all Scientific and Technical officials below Group ‘A’

SIETREN ds A e ug-)H

Name & Designation ol the Oficer.

Ui d il T e
ADPAR pertod fromn ..o T S e B R R



wremiE owdid I W w9 R Dendoided wew

I gelasita) v
I W) e @ggule)
National Institute of Electronics and
Information Technology (NIELIT) .
q1¥es wrfrarET TEER’ZITEF[ R (udiyarns)

Annual\Performance Assessment Report

49 ¢ ¥ P dwnfie @ qedie sEeRe & fag
For all Scientific and Technical officials betow Group *A’
e g e 5 R 4 wrem ¥ siavisReT =7 8
Note.” Please ensure that there is no overwriting under any column.
“-TF'T—: /Part-1
Afdas &R/ Personal Data

(eIt AT IR WX SIme)
(To be filled by the Administrative Section
HEENEMIBL 1 s oxviPies sumam s s s s A A SR A TR e s
BFIM Designation D
wl @ar) s @l arpyfin ey | wWalde 27
Whether the official belongs 10 SCIST ... e e

goan ) sl i

Period of APAR N 1T L U S [ T

s sy Date of Birth. ... .. SRRV U BN SR Sl S -

Lt of Joming in Government/Ciovt. organlzation............. in DOEACC Sociary

i B Bl @) i

Daie ol appointment tothe present grade.. .0 Ry
m g, ot gan %,
Py Band/ Drade Pay Rs.

1

sy s peademie Qualilications.. .. . % ..
“ocailf s Protessional Qualifications.l. ..

Foudvi suat  aERaf @ smly wlRme gEY i) ufR uRme gz o @ wegi
ol abseace Trom duty (On leave, (raining, ele. during the period uuder e

Pl

coslergone training, please specify)

1



(To be tilled in
Lesceription of duties.

2 Briel resume ol work done duri
achievements. In the event of sh)

PART-2

by the Officer reported upon,

 the period under report bringing out spec.
pritall, furnish reasons.

3 Plense state whether the annual re
calendar year was filled within the prescribed date j.e.. 31%
calendar year. [T not, the date of filling thd

[Jane:

turn on Immovable property for the preceding

January of the year followin W rhe
return should be given ‘




-4

PART-3

ASSESSMENT BY THE REPORTING OFFICER

Numerieal grading is to be awarded
should be on a scale of 1-10, where 1

by Reporting and Reviewing authoricy which
cefer to the lowest grade and 1§ o the Lighest.
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I Relatons with the public (wherever applicable)
(Please comment on the officer’s accessibility to the public and responsiveness o their

needs.)

2 Dntegrity

( Please comment on the integrity of the official)
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, INSTRUCTIONS

The APAR is an important document. [f provides the basic and vital inputs for ussessing
the performance of an’ officer and for pis/her career. The individual reported upon and
the Reporting Officer should, therefore, undertake the duty of filling out the form with
a high sense of respoasibility. |

|
Performance appraisal through APAR should be used as a tool for human resource
development. Reporting Officers shopld realize that the objective is to develop an
officer so that he/she realizes his/her tfue polential. [t is not meat to be a fault-finding
process but a developmental one. The Reporting Officer and the Accepting Officer
should not shy away [rom reporting shortcomings in performance, attitudes or overall
persanality of the officer reported upo

The iterms should be (illed with due ¢are and atention and afler devoting adequate
time. Any artempt to fill the report in a casual of superticial manner will be easily
discernible to the higher authorities.

The Reporting Officer shall in the beginning of the year, assign targets o each ol the
officers with respect Lo whom he is required to report upon for completion during  the
year. In the case ol an officer taking up a new post in the course of the reporting year,
such targets/ goals shall be set at the tme of assumption of the new charge. The lask/
targets set should clearly be known and understood by both the Officers concerned.
‘

Although performance appraisal i§ a yedr —end exercise. In order that it may be a2 tool
for human resources development, the Reporting officer should at regular intervals
review the performance and take nece;Eary corrective steps by-why of advice elc.

[t should be the endeavour of each apprdiser 10 present the truest possible picture of the
uppraisce in regard (o hisfher performapee, conduct, behaviour and potential.

Some posts ol the same rank may be more exacting than others. The degree ol suess
and strain in any pust may also vary [rom time to time. These facts should be borne in
mind during appraisal and should be commented upon appropriately.

T

Wilicers eligible w Report APAR s ¢ rcpu[:iug Otficer should hiave at least thiee monts .
experience of observing the conduct and work of the officer reported upon
during the APAR period. ‘

Communication of APAR: Before sending the APAR, the accepting officer muy
ensure that APAR remarks given in the APAR including the overall grade and
assessment of integrity by the Reporting Officer has been communicated to the
individual concerned in part [V and the §ignature of the officer reported upon has been
obtained, The APAR duly filled in all regpects may be sent (o the APAR

Section by the Reporting officer.

Channel ol reporting the APAR: The! channel reviewing ol the APAR should e
strictly adhered as per instructions'issuell by this office from time to time.
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Integrity:
to ntegrity:- L f f
If the Officer’s integrity is beyont doubt, it may be so stated.

o
b

Nunerical Grading m Part 3. Nuericg
qceepting authorities for the quality of
competence ol the otficer reported upo
refers 1o the lowest grade and 10 to the
1 mind while awarding numerical yra

I there is any doubt or suspicion

as under: ;

L) A separale secret note sl
|

the note should also be sent (g

0-

he followipg procedure shuuid be lollowed in filling up the item relaling

the item should be left Blank and action taken

ould be recorded and followed up. A copy-al
gether with the APAR o the next superior

officer who will ensure that the
it is not possible either to certif’

ollow up action is taken expeditiously. Where
the integrity or Lo record the secret note. The

reporting oflicer should state either that he has not watched the officer’s work
for sufficient time to form a d finite judgment or that he has heard nothing
against the officer, as the case rn?y be. Af -

|
(b 1L as a resull ol the follow

Ltlp action doubts or suspicions are cleared. the

oificer's integrity should be certified and an entry made accordingly in the

APAR.

(¢) If. the doubts or suspicions 4

re confirmed this fact should also be recorded

and duly communicated 1o the ofticer concerned.

(d) 1f. as a result of the follow
cleared or confirmed. the olfid

up action, the doublts or suspicions ure neither

er conduct should be watched for a further

period and thereafter action taken as indicated at (b) and (¢) above.

| weading are o be awarded by reporting and
ork outpul. personal attributes and functional

¥

1. These should be on a scale ol 1-10. where |
highest. The following guidelimes may be kept
ny:

[ is expected thal any grading

of 1 or 2 (against work outpul or alributes or

overall grade) would be adequately justified in the pen picture by way of

specific failures and similarly,

respect to spreilic accomplishy
are occurrences and hence the

prade the reporting and accept
larger population of his/hér pee

APAR graded between 8 and

given a score of 9 ftor the

empanelment/promotion.
APAR’s graded between 0 and
be given a score of 7. |
APAR’s graded between 4 and
score of 3.

any grade of 9 or 10 would be justified with |
\ents. Grades of 1-2 or 9-10 ure expected 1o be
need to justily them. In awarding a numerical
fng authorities should rate the officer against &
s that may be currently working uidel Uiet.
10 will be rated as ‘outstanding’ and will

be
purpose of caleuluting avciage o i

short of 8 will be rated as *Very good” and will

6 short of 6 will be rated as “good” and given o

APAR's graded below 4 willk be aiven a scare of zero.
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