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Overall management and coordination of Girls Hostel at NIELIT Ropar Campus

Observance of Hostel Rules a i
. nd Re u . . .
time with respect to hostel. gulations and Instructions issued from time to

To ensure student discipline and code of conduct at the hostels

Regular reportin eoinline i .
JD%Admn).p ing of the discipline issues/ incidents to the HoD (Academics)/

Mamtal.mng a register at the hostel reception for students to register their
complaints. :

Monitoring the-tirr'lely resolution of maintenance related complaints of the hostels
through the maintenance team/estate office.

Take regular rounds of the hostel, carry out surprise visits and ensure the upkeep
and serviceability of the hostel facilities.

To ensure that the hostel rooms, hostel corridors, hostel bathrooms and toilets,
surrounding area are cleaned regularly by the House keeping staff.

Issue and record-keeping of Out-Pass to the students as per the Institute Policy and
to ensure that all the hostel residents are in the hostels by stipulated time.

To carry out any other tasks as assigned by the Competent Authorities of the
Institute.
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