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OFFICE MEMORANDUM

With reference to instructions issued to all the regular employees of
NIELIT Headquarters from time to time to inspect their personal records in the
custody of Establishment Section of P&A Wing and ensure that their
nominations/ declarations as per office records are up-to-date as per their
present status/will, ending in this office’s Office Memorandum dated
22/08/2017, it is noticed that documents pertaining to Death-cum-Gratuity-
Nomination, family details in terms of Rule 54 (12) of CCS (Pension) Rules, 1972,
marital declaration etc. in respect of several employees in NIELIT Headquarters
pertain to as on their date of appointment in NIELIT or likewise, which may or
may not be relevant as on date.

2, Moreover, it is observed that few of the employees in NIELIT Headquarters
and NIELIT Centres may not have still declared their nominee(s) in their
financial records, inter alia service records, salary (bank) account etc., which in
turn would only present severe bottlenecks before their family members in
getting their dues in the event of any tragic unforeseen mishappening with the
concerned.

3. In view of above, all the regular employees of NIELIT Headquarters and all
NIELIT Centres are emphatically requested to ensure that the nominations/
declarations in their personal, salary, and other financial records are complete
and up-to-date.

9. In this regard, all NIELIT Centres are directed to submit a compliance
report of having ensured the follovﬁng in respect of all of their regular
employees: -

(a) That their salary bank accounts have a defined nominee and

(b) That their service records have proper Death-cum-gratuity nomination

declaration with share, in explicit, mentioned against each nominee.

The compliance report should reach NIELIT Headquarters at the earliest but not
later than 31! July, 2018.
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Copy to: -

(a) All Executive Directors/ Directors/ Dir(—:ctorsuin—charge/ Officers-in-
charge of all NIELIT Centres — with a request to ensure compliance and
direct their respective P&A Wing to forward Compliance Report latest by
31st July, 2018.

.

(b) All Head of Wings, NIELIT Headquarters — for their own information
and compliance, as well as, with a request to circulate the OM among their
subordinates for their information and compliance as well.

(c) Webmaster, NIELIT Headquarters — with a request to upload the OM on
NIELIT’s website for wider reach

(d) Notice Board/ Guard File

Copy for kind information only to: -

Director General, NIELIT
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taridwar, Imphal, ltanagar, Kolkats, Kohima, Kurukshetrs, Lucknow, Patna, Pall, Ropar, Ranchi, Shimla, Shillong and Srinagar/Jammu




