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National Institute of Electronics and Information Technology (NIELIT)
{An 150 9001 : 2008 Certified Organisation)

Ministry of Electronics and Information Technology, Government of India

" Ref. No. 1{116)/2016-NIELIT [21n4- . 19t December, 2016

OFFICE ORDER

In order to adherence to the timelines defined in Department Promotion Committee
Calendar in NIELIT vide office order No. 1(83)/2015-NIELIT/1642 dated 18,12.2015, and
expedite the screening of APARs of eligible below Group ‘A’ S&T and Non S&T (i.e. .for
upgradation from GP Rs. 1900/~ to GP Rs. 2400/-, GP Rs. 2400/- to GP Rs. 4200/-, GP Rs.
4600/- to GP Rs. 5400/ -) covered under Person Oriented Promotion Policy (PoP), the followmg
officers are nominated as representative of NIELIT Headqguarters in Screening Committees of
NIELIT Centres for the Assessment Year 2017 {i.e. as on 01,01.2017), as per details mentioned
against each:

8,No. | Name of the NIELIT Centre(s) | Name of the Officers as representative of NIELIT
HQs for Screening Committee
01 » J&K/Leh, Sh. B.N.Choudhury
+ Chandigarh Additional Director {P&A),
» Delhi/Shimla NIELIT HQs
02 * Gorakhpur/Lucknow Shri A. Das
¢ Aurangabad Joint Director (A&F), NIELIT Kolkata Centre
03 e Ajmer Sh. Susheel K, Gabgotra
s Patna Additional Director (A&F)
» Calicut/Chennai NIELIT Chandiga.rh Centre
04 » Guwahati/Shillong/ Ms, Kiran Bala
Gangtok / Ttanagar Joint Birector {Admn.),NIELIT Chandigarh Centre
05 « Imphal/Agartala/ Sh. Ashok Verma .
Aizawl/Kohima Deputy Director [Admn.), NIELIT Guwahati Centre
06 o Kolkata/Ranchi Shri Shukdev Kaul
Deputy Director, NIELIT Srinagar/Jammu Centre
2. Executive Director/Director of the concerned NIELIT Centre, including those assigned

with additional charge of the Centre, shall be the Chairman of the Screening Committee, as per
PoP policy in NIELIT,

3. This issues with the approval of the Competent Authority.

(Jafiak Raj)

Registrar
To

The concerned officers
Copy to: ‘
1. Executive Director / Director/Director-in-charge, NIELIT Centres
2.~ NIELIT’s website In-charge, NIELIT HQs - for updating website, please
3. Hindi Section, NIELIT HQs -~ for issuing Hindi version
4, Guard File / Office Order File -

Copy for information to:
1. CVO, NIELIT
2. TSO/Sr. PS to DG, NIELIT HQs.
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Departmnent of Electronles and informatlon Technology {DeitY)

: Ministry of Communications and Informatlon Technology, Governmem of Indla
1(85) 2015- \{ILLYI‘{]ULZ ‘ 18U December 2015

OFFICE ORDER

The Competent Authorily has desired to introduce the Departmental Promotion
Commiltee (DPC) Calendar in NIELIT so that it can be followed in all the Centers of NIELIT and
an unifermity in giving the opportunity to all the eligible employees could be achieved.

To implement the above, the following DPC Calendar is being intreduced for all NIBLIT
“Centers. It is further directed to all NIELIT Centers to follow the schedule/time lines, given in
the DPC Calendar. It may also be appropriate to mention that the cut-off dates with regard to
completion of APARs as given in the below table would be applicable in case of the employces
who have completed the prescribed residency in their respective grades for promotion. .

. DPC Galendar
Sr,

Activity . Date by which action to be
Na. completad’

1. | Drawing of list of employees becoming ellgible for | Preceding 25™ December
promotion as on 1 lJanuary of the year

2. | Distribution of blank APAR forms to all concarned 3T December

3. | Communication of -lhe above list to all concerned, { Preceding 31% December

i.e. DG in case of HQ and Directors/Direciors-in-

charge in case of Cenires

4. | Submission of Self Appraisal lo Reporting Officer by | 16™ January

the oificer to be reported upen

5 | Completion by Reporiing Officer of APARs of lhe | Prospective 31 January
employees included in the list indlcated at Sr.No.1 —

above, . .

8. | Completion by Reviewing Officer and submission of | 15" Fehruary

the same to Administration . [l

7. | Communication of. APAR to the employess | 2™ March -

concerned '

8. | Receipt of employee’s Representations on APAR, i | 17" March

any {within 15 days from the date of
receipt of communication )

9. | Disposal / setilement of represantations 17" April

T i T (within ocne month from the dafe
of receip! of represeniation)

.- 10. | Forwarding of complete set of APARs and AWRs for | 20 April

. the entire residency period to HQs for Grade A’
officers (including those whose representations
have been received and seitled) (Al APAR dossiers
shouid be sent in ane go)
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[ Constiluion of Screening.Committee and Selection 30™ Aprif
Commillee TR T S
Complelmn af proceusmg g by %crecnmg Commiltee " May

i casa of non-S&T and Levell Committes in case
| of S&T officers . e
anp[eum Y of Interviews in case of nen- S&T and | 317" pay - '

pelow Group ‘A S&T employees and process by ’
Level:ll Commiliee In case of Group 'A’ S&T
Constitution of Lgvel Il {DPRC) incasa of Grade ‘A" | B June
54T employees officers from Scientist €' to 'F* and :
Scientist 'F' to 'G’

—M_—-___..————r————'—__—— —_—ra—
lssue of promotion orders in respect of non-S&T and "lune
& below Group ‘A SE&T employees and Groun AT
- employses upto Scientist ' |
Completion of process by level-i (DPRC) in case of [ 25" June .

Group 'A' S&T officers Scienlist 'E' ta Scientist 'G'
issue of Promolicn Srders in respect of S&T officers
for promaotion form ‘E’ o 'Fand 'F lo ‘G

This issued with the approval of the Competent Authority.

[maj} .

v Registrar

Copy to:

1. Al NIELIT Centers | Extension Cen.ters

: 2. All HoWs at HQ. :
IT infrastructure branch — with a request to update the webhsite accordingly.

4_. Hindi section, NIELIT headquarters — with a request to issue Hmch uersmn
5. Guard file.

CC - for information to:

TSO and PS to DG, NIELIT Headquaxter
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