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Ministry of Electronics and Information Technology, Government of India
F. No. 1(34)/2017—NIELIT“1§4/ 15/06/2017
OFFICE MEMORANDUM

It is observed that the various versions of leave application and
other forms and proformas are in use in NIELIT Headquarters, which at
times are deficient in content and thus unsuitable for use. Also, some
forms are still showing old obselete header(s) of NIELIT, which need
revision to be up to date. ' »

2: Accordingly, with the approval of the Competent Authority, all
forms and proformas in use in NIELIT Headquarters have been reviewed,
revised/ updated and collated at one place in Employee’s Corner of
NIELIT’s website at URL http://nielit.gov.in/content/forms, for persual
and wide use in all NIELIT offices across India.

3 All employees of NIELIT are, therefore, requested to discontinue
using any other forms/ proformas with immediate effect and stringently
adhere to the proformas/ forms available online at the above-mentioned
link, without fail. Applications received in different forms and proformas
shall not be enterained and summarily rejected.

(Janak Raj)
Registrar
To
All NIELIT employees at NIELIT Headquarters and NIELIT Centres
Copy to: -

(1) Executive Director/ Director/ D1rector -in-charge, NIELIT Centres
( All HoWs, NIELIT Headquarters
£3)/ Website Incharge, NIELIT Headquarters — with a request to update NIELIT
; website accordingly
(4) . Hindi Section — with a request to Hindi translation of all forms and proformas
not available in bilingual already, please.
(9) Gurad File/ Office Order File

Copy for kind information only: -
(1) TSO/ Sr PS to Director General NIELIT
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