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CIRCULAR

In order to ensure a clean, decent and safe work environment that is also
conducive for work at NIELIT Headquarters, an assembly of all employees in
NIELIT Headquarters, including contractual manpower through outsourced agency
and otherwise, was called at 04:00 PM on Friday, 28t September 2018, in the
Conference Room (Room No. 106) of NIELIT Bhawan under the chairmanship of
Registrar, NIELIT and in the presence of all Heads of Wings, NIELIT Headquarters,
and accordingly, the following is conveyed for information and compliance: -

2. It is important to speak against any form of discrimination at any level of
hierarchal structure, pointing out that discrimination infringes upon an individual’s
constitutional right to equality and attacks one’s dignity, which has no place in our
society at any place let it be office or outside, and the perpetrator found guilty will
be dealt as per per the provisions of existing rules/ laws.

3. Any form of sexual harassment of female employees in workplace should not
be taken lightly and must be reported immediately to the undersigned or any other
appropriate forum, like NIELIT’s “Internal Complaints Committee” for looking into
sexual harassment at workplace, or any senior level officer to suit one’s comfort
level. A complaint can be made even on apprehension basis in the absence of
concrete proof so as to rule out any possible mishappening/ threat in future.
However, every care should be exercised to prevent misuse of the channel to settle
personal scores or out of jealousy or driven by such negative sentiments.

4. As a responsible and aware member of the society, it is duty of each NIELIT
employee to escalate such matters that infringe upon their own or other’s right to a
safe, clean and decent working environment. Each unreported misconduct acts as
vote of encouragement for the perpetrator, and each time the wrongdoer gets away
without being taken to task, he/ she is likely to repeat the offence with greater
enthusiasm and intensity.
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5. Any incidence of misconduct may be reported over e-mail at
registrar@nielit.gov.in, or by a written application, directly to the undersigned.

Alternatively, employee may submit written complaint to one’s Reporting/
Controlling Officer or any other senior colleague who enjoys one’s confidence. The
employee can also write to NIELIT's “Internal Complaints Committee” looking into
matters concerning sexual harassment at workplace.

6. Confidentiality of the complainant’s identity will be safeguarded while taking
cognizance of the complaint. The offender found guilty will be suitably dealt as per
per the provisions of existing rules/ laws.

Z Finally, it is requested to exercise absolute integrity while reporting any such
incidence(s) and report genuine cases only. A frivolous complaint, based on
vengeance or any other negative sentiment, may result into undue unfavorable
action in the service matters of the person complained upon on a long-term basis.
Also not to forget, the joy of getting even will be shortlived, but the guilt of
implicating someone on false charges will haunt conscience for a lifetime, without
respite.

(Janak Raj)
Registrar

To  All the regular employees of NIELIT Headquarters - with a request to share the

circular widely among the contractual staff working under their supervisory control or
interacting with them in their day-to-day work environment.

Copy to: -

(1)  All Head of Wings, NIELIT Headquarters - for information, circulation among their
contractual staff as well as for future compliance
(2)  Webmaster, NIELIT Headquarters - for uploading on NIELIT’s website

Copy for information to: - The Staff Officer to the Director General, NIELIT
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