


                         राष्ट्र ीय इलेक्ट्र ॉनिकी एवं सूचिा प्रौद्योनिकी संस्थाि      
National Institute of Electronics & Information Technology (NIELIT) 

इलेक्ट्र ॉनिकी और सूचिा प्रौद्योनिकी मंत्रालय , भारत सरकार 

Ministry of Electronics & Information Technology, Government of India 

                                
                     Dated:______________ 

(Handing Over and Taking Over Note) 

 

From 

 

Name: _______________________________ 

Designation: __________________________ 

 

To 

 

Name: ______________________________ 

Designation: __________________________ 

 

 

In compliance to O.M/ Office Order No……………………………… dated…………. the following 

documents/ Files, etc. pertaining to ____________________________ (Name of the official handing 

over), have been handed over to _______________________ (Name of the official taking over). 

S.No. Description Qty Remarks 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    

11    

12    

13    

14    

15    

 

 

 

                                                

Name & Signature (Handed over by)                                 Name & Signature(Taken over by) 

 

Copy to (For Information): 

 

(i)  Registrar/ Head Admin 

(ii) Store In-charge   

(iii) Establishment Section/Admin Section 


