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To, \
The Director/Director-in-charge

DOEACC Society
All Centres
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Sub: Revision in Composition of Selection Commiftee under POP for below ‘

Group ‘A’ officials

Sir/dMadam,

All the Centres of DOEACC Society are in process of considering the promotion
cases of non-S&T and S&T officials below Group *A’. Under the composition of
Selection Committee under POP for below Group ‘A’ officials, representative of

Society’s Division, DIT (not below the rank of Jt. Director or equivalent) is one of the

members. Keeping in view the inability of the Joint Director, Society Division, DIT for
attending the meetings of the Selection Committees at various DOEACC Centres, the
following has now been decided with the approval of Competent Authority:-

“an officer of the level of Dy. Director/Joint Director (non S&T having
experience in personnel matters) may be associated from DIT including its
offices (aftached/subordinate offices, Societies) located at the respective
location of DOEACC Centres, in the Selection Commitiee as replacement of
Joint Director, ABC Division, DIT”.

2. Tt is, therefore, requested to comply with above decision while constituting the
Selection Conunittee for review promotion of officials below Group ‘A’ under POP of
the Society.  Some of the Centres have already requested seeking convenient date for
attending the meeting by Joint Director, ABC Division. “The Cenires may now
constitute the Selection Committee in accordance with the above change in the
composition.

Thanking you,
Yours faithfully,

Y

(M.I. Siddigui)
Registrar
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To,
The Direcior/Diréclorvin-(':harge
DOEACC Society
All Centres

. Subz i) Implementation of instruclions/giidelines isstied by DOFT regarding mainlenance
*and preparation of Annual Perlormance Appraigal Reporls '
17} Review promotion of Below Group ‘A’ S&T officials in Autonomous Sociclics
™ imdxz,r DIT ‘ ‘ ‘

. Sir/adarm,

- Consequen! upon tmplementation ol lhe instruclions/guidelines. issued - Ly DOPT
~regarding. Amiual Performance Apprajsal Reports, lhe clarification was sought by some of
Cenlres regarding grading under new APAR system while soisidering the promotivn cases af
~lhe-employees under POP. 1t has naw been 'decicled'wi‘i‘l_r the -approval of Conpetenl
Authority, (he grading as menlioned below, in the APARSs will considered D

‘ T :
’ .- Matls oblained in Orade, as pet ~ Marlks,.as per.
" APAR provisigns of APAR - provisions ol POP
Marks 8 - below 10 Oulslanding ' 10
Marls 6 — below 08 Very Goml H]
Marks 4 — below 06 Good : 06
_ Marks 2 — below 04 - ' : ' 04
. ‘ Tlarls below 02 _ - : 00
T2 Further, DIT vide communication daled 28.4.2011 issued directiuns - thai as per the p

. detision taken in the. DIT, the old policy for the Review Promolion ol below Croup "A° 58T
- "officials have been dispensed witl and it has been decided thal promolion cases ol teluwy
- Group A’ S&T officials wilt henceforlh be considered under Modified Assured Carrier
“Promotion (MACP) Scheme introduced vide OM dated 19.5.2009; as amended from time
- lime.  These directions will be implemented by Autmiomous Socielies under DT mulalis-
“ iiutendis. A copy of the said communication is sent herewith for couipliance:
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1.

To,

The Director/Director-in-charge/Chief Investlgator
DOEACC Society
All Centres.

Subject: Review promotion of the employees of DOEACC Society under Person Ouemed‘
Promotion Policy (POP)

Sir/Madam,
Please refer to this office letter of even number dated 28" Iﬁly, 2010 re-circulating the
methodology on POP regarding length of service in the existing grade by the employees. With

regard to reckoning of length of service, the matter has been-re-considered and with the approval
of Competent Authority, the following has been decided in supersession of the earlier guidelines: -

“for calculating the length of service, six months of regular and continuous service in the
grade rendered by the employees would be taken as a completed yedr for consideralion for
promotion to the next higher grade™

2. It is, therefore, advised that reckoning of length of service may be determined in

accordance with the above guidelines for review promotions as on 01. Ol 2010 and onwards and
till ﬁmher instructions are issued on POP

Thank'mg Yo, -
‘ Yours faithfully,

UL ‘ ' o o o \\%/
S R (MLE. Siddiquiy -

- Registrar
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DOEACC Society

GUIDELINES FOR PROMOTION POLICY

s s o SEEMIEA (it S daadat

1. For S&T Gro{lp ‘A’ Officers:-

The Scientist/Engineers at all levels in Group ‘A’ equivalent posts in the Society
shall be governed by Flexible Complementing Scheme (FCS) as it is applicable to S&T
officers in Department of Information Technology, as amended from time to time. The
persons promoted will hold the higher post till he/she continue in the services of
DOEACC Society against the sanctioned lower post against which he/she was recruited.
On his/her promotion to the higher post, his/her lower post gets temporarily upgraded and
will not fall vacant. The post will fall vacant for filling up at the level at which he/she

was initially recruiled, by direct recruitment only when he/she vacats the post on
resignation/retirement.

2. For S&T below Group ‘A’ officers and other Non- S&T Officers/Staff:

The Society will have a “Person Oriented Promotion” Scheme for its below Group ‘A’
S&T employees Non-S&T Officers/Staff. The persons promoted will hold the higher
post till he/she continues in the services of DOEACC Society against the sanctioned
lower post against which he/she was recruited. On his/her promotion to the higher post,
his/her lower post gets temporarily upgraded and will not fall vacant. It will fall vacant

for filling up by direct recruitment only when he/she vacates the post on
resig?ation/retirement.
|

3. ANNUAL CONFIDENTIAL REPORT — Rating Scale

Annual Confidential Report (ACR) will be maintained for each employee. The
ACRs will be assessed on a 10 point-scale as under: -

Outstanding - Excellent performance —achieved all targets to and beyond- J
expectation and performed all functions very well | 10~
Very Good - Very good performance met all targets as pet expectation and
performed all duties upto expectation 08

Good - Satisfaétory'perfOI'rhance — met some targets upto
expectation and completed most duties assigned : 06

Average- Needs to Impiove to meet targets upto expectation
‘and perform duties assigned 04
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Poor - ' 00

4. Residency Period:

All the posts covered under the Promotion Scheme of DOEACC Society shall carry o
the following uniform scales of pay and the minimum residency period linked to o

performance upto the level of 16400 — 20,000. ' ; "
Scale of Pay Minilnum
From To . Residency " ‘
| - Period 2
| A |
I. Rs. 3050-4590  Rs. 40006000 3 years =
2. Rs. 4000-6000  Rs. 5500-9000 4 years i
3. Rs. 5500-9000 ©  Rs. 6500 — 10500 4 years L
4 Rs. 6500-10500  Rs. 8000 - 13500 3years Ly
5. Rs. 8000 - 13500 Rs. 10000 — 15200 4 years | \
6. Rs. 10000 — 15200 Rs. 12000 - 16500 - 4 years ‘ oy |
7. Rs. 12000 - 16500 Rs. 14300 - 18300 4 years : |
8. Rs. 14300 — 18300 Rs. 16400 — 20000 5 years i
5. Screening Criteria: | - .

All Officers will be first screened on the basis of grading in the *Annual
Confidential Reports (ACRs) for consideration for promotion; the ACRs should
be assessed on a 10 points scale giving 10 marks for “outstanding”, 8 marks for
“very good”, 6 marks for “good”, 4 marks for “average” and 0 for “Poor” and
only those officers who satisfy the minimum residency period linked to their
performance as indicated in the table given below be screened in.

[SL. No. | Scale of pay (Rs.) No. of years in the Grade_]
—i\R 3yr ’Tyr Syr |6yr |7 yrv 8 yr
1.1 | 3050-75-3950-80-4590 | 90% | 80% | 70% 60% |- |-
2.] 4000-100-6000 90% | 80% | 70% | 60% | --
3. |5500-1759000 ] 90% | 80% | 70% | 60% | =
4. [6500-200-10500 90% | 80% | 70% | 60% |- | - B
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5. [8000-275-13500 190% [80% [70% [60% T =
6. |10000-325-13200 0% | 80% | 70% | 60% | -

7. | 12000-375-16500 90% | 80% | 70% | 60% | -

8. | 14300-400-18300 | 90% [%0% [70% |G0%
o | 16400-450-20000 | o0% | 80% [ 0% | G0%

L - .
5.1 The level upto which an S&T Officer (below Group "A’) can be promoted with
reference to qualifications possessed, will be governed by the directions of DIT according
to which if an official acquires professional qualification of B.E., B.Tech., MSc., MCA or
equivalent he/she can be considered for promotion upto the scale of Rs.18400-22400. If

the employee is unable to acquire higher qualification at this level his/hey promotion will
g0 upto level and scale 0fRs.10000-15200 only. '

52 Reckoning of length of service:

For calculating the length of service in the grade, whole period of regular and
continuous service in the existing grade every year shal] be taken into account for

consideration for promotion to the next higher grade. However, the period less

than 3 months in a particular year will be ignored.

53 Weightage to ACRs and Interview: .
.Scréening of ACRs : 50 marks\ ‘

. | 1
Interview Lo : 50 marks

5.4 Selecfion Criteria:

5.5 The final assessment for promotion by the Selection Committee will be based on the
evaluation of ACRs and the performance in interview taken together, weightage of marks
as indicated in Para 5.3 If the candidate fulfils the criteria laid down in Para 5 above, the
candidate will be recommended for promotion to next higher grade. ‘ '

5.6 Cut-off-date for Assessment; - T R

In case of/promotiqns, the cut off date for determining eIigibiIity will be 1%

January of the year in which the promotion is proposed to be made and process for
promotion be completed, so as to effect the promotion w.e.f 1_St April of the year.
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5.7 Composition of Screening and Selection Committee:

R . .
The following composition of Screening and Selection Committee is proposed:,
Screening Committee (for all Groups of Non S&T employees) :

| At Head Quarters.

1)"  Executive Director or his Representative.
2)- " Registrar or an Officer nominated by Executive Director.
2 3) Representative of the Society Division, DIT

At DOEACC Centres
1) Director of the Centre. : :
2) © Administrative cum Finance Officer/Officer nominated by Director of the
o Centre = .
3) - Representative of HQ -

Selection Commiittee

Group "A’ (Non S&T Official)

1) Jt.Secretary, Society Division, DIT ' Chairman
2) Executive Director/Director of the Centre Member
3) An outside Expert from relevant field . = Member

Below Group "A’ Officials (Non S&T)

1) Executive Director in case of HQ or _
| the Director of concerned centre Chairman

2) 1 Representative of Society’s Division, DIT,
* not below the rank of Jt. Director or equivalent Member

3) An outside expert from the relevant field Member
For Group ‘D’ employees (SA-I)

Group ‘D’ persons after complementing thres year’s regular service ih the grade
and having requisite qualification of Matriculation will be considered for promotion, if
they qualify by obtaining atleast 50% marks in the written tesg and interview, separately,

to'be conducted by the Society as under:- oo

ltA (ij Elementary General Ellglish I(lldWledge & Curré;;t Affqirs - 50 marks
(i) Elelﬁcﬁ'tary A’.ritlmﬁefic _ - 50 marks -
o | | Total - - 100 marks'
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2 Interview - 100 marks

Based on the written (e and interview, Group ‘D’ officials found suitable for
promotion will be promoted to the scale of pay of Rs. 3050-4590. The individual
promoted to the scale of pay of Rs. 3050-4590 will be required to pass a compulter test

covering ‘CCC’ syllabus within a period of two years from the date @[ promotion as
provided in Rule 16 below FR 26. '

‘ -
For G‘{oup ‘D’ (ST-I)

- For Group ‘D’ officials a skil] test/written test” will be conducted in respect of
officials who have rendered at least 3 years of service in the Grade. Based on skill
test/written test, candidates obtaining 50% marks will be interviewed by a committee

constituted by Executive Director assessing their suitability for promoetion {o next higher
grade.

Note: The Selection Grade will be next higher grade 1o the grade held by an individual
in which he/she has rendered a-qualifying service of not less than 12 years. An
official who could not g€t promotion as per above LS:clze)ne shall be considered for

Selection Grade after having satisfied the condition of qualifying service of not
less than 12 years in lower grade. :
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