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- There are Six questions printed both in Hindi and in English.

- All the questions are compulsory

- Your name, roll number or address must not be disclosed while writing the answers.

- Number of Marks allocated to the questions is indicated at the end of each question.

- Answers must be written in the medium (English or Hindi) as indicated in the
application form.

- Any page or portion of the page left blank in the answer booklet must be clearly
struck off.
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1.

Gy  Fafied T o IR ford St S9! IS (671 Ueg) B ATHT Uh-fagTs 3rufd 224 Tsg
Y 31w T

313 3R S I D 3T & d1F, H STk IHT TR TRiensf § §64 Pt durRl P 8T Tl
T3t B R HAT, S I SRS auf | TRT T 1 U1, $S A H Reqmie 21 98 Ge B
BT W TTH b o RieR &1 81 7aif e Jem 3R Feryfaunf fiere o= &) g8 draa
T Heg PR gHhdl ¢ fob T8 Y BT ], 98 3P o I B Dl el B bl §; 3R Fa 397
Ut 3Ral & T Th ULeqT-uF & 1Y Te g | 3ot e o ot 8 3R I Jaral & Srard
A P forw 7 ue, Afs STt fire ff siftie 81, o1 awg fear mar 8, O 39 gwy udiamaf
P 3QTal Hig H ITD! Aeg ol B Il

W YR emera & Riaep 3 991 Rarn i oM b8 &1 8, 3R 7 a9 § S g 9
I 81 @1 1 gTqle H 39 99y Ugdr T, {6 98 fords o e 9, 39 ufad 3t
HATdl AR Feal T adife T Uran g fob 3! Tale Ue & aIc U aifad &1 9 e &
forT ot B 1 It Ugel! IR Ty 3wt gang ot “gaRisi Td i aral & odd g & g
fezr T I ffed §1 4d foaR & 991 3= 9 A1 Tfe 3y YRad Qe B Had U Ut
F IR T I & o g 3d § Y 3muss i gl § T 9 33T fYaran T 99y 3ud IR
R ¥ Ugd &1 G0 BRI | IE Ha! IRIPT 5, ITe 31U T U9 BT GIHAT IR 3 & 98 TP ey
o1 fawa § 1 3fgdTe & U Ueb s o1 3w 271 W R 7 7 gHM WY I8 B DI
ST Rarr; Ust & dfld Wi 91, §HR0M a9 B G- B DIRIRT ST, I A S=1d i 3R dg-
& e, 3R T8 AFA & fo fob U Teriwr &1 o BT A1, SiR S9 UgaHA & fog, 19 ad
P H1g 3 g1 §9d1 €, T9 d [f¥d TU I Pig Tl I R I8! Ia 5|

I °e &1 ey wHIRar iR ffae Jar iR fafy & forw tes weeR fen 81 afe fasht 3 &
39 B 8 FMey-ae Bt der g ot 7, O 98 o a1 Siean 81| g, I8 Siquf 8 e g,
Tt Ag gyl €, Fifes AFg WG §; 3R A WHTd & 39 fdiHigd Ul &I dat
Tgd & 91 gR T8 foralT o Tavel 5| TG B Wigd 8% UBR & BT H HRATS B BT gl
THY 31T 8 | UHT IS T1eH -Tet @ il fohdl &) I 91U o I8 &01 e 311 T §; 39 W Wil
BT, 3 JHSHT BNT| Afp Jhadr & foIu T8t THY &7 UdT TIT 3R T AT 3HfHard §,
3R 98d &X TP oxl BT ST 6 U 8l Ahdl ¢ 19T [ GEISIEE B B BT | TAd THT
o1 g, fpdt off are @, fpadt oft g nfafafar & fAfea srqufar & srgm gvm

9 UHR WIS 3 qaR & A1 F SR 99 3 W 370 M 54 3 e 31 $o ol
THTd B Tl g1 gTdle, I Wty & ufa fordht & =fBapiun & fAfspuar &t eed s1e- & 9gd
R guE off g1 9@ B

forg Tie # fbeft &1 sida: HRATS BT Bl 8, I8 SIIGIR YHY & Y, WY U ¥ §gd &1
Bl B; 3R Wd U8 BT 3 Sl B, dl HRATS B 3R A gl 81 Teb AT S §gd 3Hfereb
TG IO & T g €, SR 3, a8 Uienat ol go § Wd W e YHTd STt Tl
81 Tdem 3 Tt 7, Gunfad et & oy uge T8 gt 81 98 udierd & U g1 ag udiemif
DI 3ifo T W 98 FRAR! B & Y S § o Wiemdf & HA g1 I I B ARt
3fafyr & SRM, Ttemf Fad SaT R THdT € fb T8 ST PR &F & IR | fF I 1w I
T Y FTH IT 3T BT AT BT 81 5T UBR TReT Yumedt wWienfiat & afkass & gg
ST 3t & 7 sifgs ol § el Sexa gy U § oRfifid &= o1 ol 517 Ui &3 2|

(i). SR T & fore Iugad s |

(70+10)
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() Make a Precis of the following passage in about one-third (1/3rd) of its length:
(671 words — 1/3rd = 224 words)

Between the ages of eight and twenty, | was preparing, most of the time, for sitting
for successive examinations. Preparing for examinations, which was my main business for
those twelve years, is educative in some ways. It makes one responsible for putting oneself
to work. Though an able and sympathetic master can help the child to learn how to do that,
he cannot do it for him; and no one except the examinee himself can help him when he has
taken his seat in the examination hall with an examination-paper before his eyes and three
hours, but no one minute more than that, allowed to him to spend on answering the
guestions.

The master at my preparatory school taught me how to work, and | have been
benefiting by his teaching ever since. Though | recognized, at the time, what an
exceptionally good teacher he was, my gratitude to him has continually increased as | have
found his advice hold good for tackling one intellectual job after another. His first and best
piece of advice was: “Don’t panic because the time given for answering the questions is
limited. Don’t plunge in without previous thought. The best-spent time out of your three hours
will be the time before your put pen to paper, if only you give yourself this time at the
beginning to think of your problems as a whole. This is the right method, whether the
problem you are faced with is a subject for an essay or a piece to be translated”. My teacher
taught me to try always to be articulate; to try always to see the wood, without letting myself
get lost among the trees; to proceed from the known to the unknown, and to take it for
granted that a passage must make sense, and to recognize that, so long as it did not seem
to make sense, one had certainly not got on the right track.

The three-hours’ essay is a splendid education for journalism and the civil service,
and for the law. If one has learnt the art of essay-writing at an early age, one will know how
to write an article. It may, of course, be imperfect, all human work is imperfect, because
human nature is; and this inherent imperfection of human affairs cannot be overcome
without hard work. In work of every kind, including intellectual work, there comes the right
moment for taking action. There is no instrument that will tell one when the moment has
arrived; one has to find it out himself, must sense it. But to find and hit the right timing is
indispensable for success, and to delay too long can be just as fatal as to act precipitately
can be. The effect of wrong timing, either way, will be to aggravate the imperfection that is
inherent in any human activity.

Thus education through preparing for examinations, and through taking these when
the time comes, can have some good effect. It can however, also have the very bad effects
of inducing a habit of passivity in one’s attitude towards the acquisition of knowledge.

The examination, in which one is going to have to take action eventually, is, for most of the
time, apparently far off; and when it does overtake one, the action is short and sharp. One is
engaged in the preparation over far longer stretches of time, and this may, therefore, have a
greater effect on one than examinations themselves. In preparing for an examination, the
prospective examinee does not have the initiative. The examiner has that. He dictates to the
examinee, at the last minute, the action that the examinee has to take. During the long-
drawn-out preparatory period, all that the examinee can do is to accumulate as much
knowledge as he can of the whole field in which he is going to have to stand fire. The
examination system thus puts it into the examinees head that the ideal objective in
intellectual work is to acquire an exhaustive knowledge of a precisely delimited field.

(70)
(ii). Give a suitable title to the above passage.
(10)
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2. Ufad & AGaH UG & 916, FevS (W), Jadei-d! iR ga Uit
T gRI B & IuanT # fidaafar ok oigl +ff Iva 81, i cxdmaell &
fSfSredioru & dey H, HRd WeR & gt gRial @ IR feu 91 a1 T wrafay U &1
el OR H |

Draft an OM to be issued by Director(Co-ordination), Ministry of Electronics and Information

Technology, after due approval of Secretary to all Secretaries to Government of India,

regarding economy in use of paper and digitization of official documents wherever possible.
(20)

3. 3% furt 3 gd # & MR ok fafad Jaafal & arace w1 ¥ SHegeR 3R
3Tea Ul & o off XYz (TSt TR) oI 3R 0= 9RY foedl g1 3! 39 A | Th
ST 3t & T § Fged e mar

To Ay fafy oik I7g W uRfie Fas & g 8muds 9 Sufid 89 & faw &t xyz &1
TP U3 &1 el 9OR B3 39 I8 Ht gid 3 fb & 7 oy iR g9g wR aufdad =9 3
JURYd BF & SUD! fAmaar & HRUT 9T fslt Yot & 9D RAAT® ThaRw! dridTe! $i off
Tacht g1 3T I URMYS FAaTs & fhdl AR / g9 & Ui &) Jgrd a1 & 396
PR & IR T ft Yhad o Iovd g1 U7 & I8 1 Iwiw g1 A1fet b a8 afid gars &
SR YIS et & TaTe! SR o Tabdl § SR 3= sa1a B YA TRdd HR qhal o

3Ych U= Dt Ui (99 &1 Neit Sl 18T

()  UgdBd AUBRI IY 39 SXTGSl B BICiDdl &I Y T & o8 HeT o o R
I 3MRIGY B! THIOIT B P o HURIGT BT 3HR;

(i) SRS UIABR|

Your department has issued a charge sheet to Mr. XYZ (LDC level) for willful and habitual
absence from duty despite several verbal and written warnings in the past. You have been
appointed as an Enquiry Officer in this case.

Draft a letter to Mr. XYZ to appear before you for preliminary hearing on a specified date and
time. Also inform him that failure on his part to appear in person on the given date and time
may lead to your proceeding against him ex-parte, without further notice. You may also
inform him of his right to take assistance of an employee/union representative at the
preliminary hearings. The letter should also mention that he may cross examine the
prosecution witnesses and produce evidence in his defence during the course of regular
hearings.

Copies of your letter need to be sent to :
() The Presenting Officer asking him to bring along the documents with photocopies

which he would rely upon to prove charges and;
(ii) the Disciplinary Authority.

(25)
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4. YRATT U AfFaal 3R Jaradl / faumT & il ot snfieiRe faewr ammait
¥ oy § oifed gl & Ruer & forw fady afa, faewr damera &t iR 9 wvan Heifiae, faa
AT B 3P AU A SrIiadl B SHad fe-Fdy o) B & o ue a9
Sl o7 TR B I T T HYSRY, fASy HAag & fAaR0 & SFUR, 31.03.2020 d%
3 HATERT / fAHTT ¥ B 400 BRI Pt AR THMT |

Prepare a draft DO letter from Foreign Secretary, Ministry of External Affairs to Controller
General of Accounts, Ministry of Finance to issue necessary directions to their field offices
under their control to expedite settlement of pending claims in respect of official foreign visits
of Indian dignitaries and officials of Ministries/Departments. As per the statement of Pay and
Accounts Officer, MEA, an amount of Rs.400 crore is due from other Ministries/Departments
as on 31.3.2020.

(25)

5.  HIER § T AR HRaT F 3MUD NUBING SR & R, Haed § dfed
frafaRed ggl o emue @ o o T

(i) HTATTT U fHRIT & YT F B B g1 UT 3R 39 foIe 9gd 31 fH_1e o1 Y
a1 ST 38T UT| W98 & SRTad Ha= & AT BT URdTd AT o U dfed o7l

iy  PRiay # WY ®U I HY HHIRI A S9d IRUMTEEY 39! gardr UHIiad gt ]l
e ugl & URA BT URdTd HATGT o UM dfad ol

i) I R Th X WM R YT U1, AT I U XH HR & agemd & 3R
D] TTd Ut Harera &1 v fovar T Al

3gert g it gfad forar mar B for I9% IwRia Harerd A 39 Gt et &t i & srqHie /
3fTde & o foa Harerg, o faumT &1 9T 5|

g faUM & T SR faurfa (3mEeh) i &1 Aval TRgd 1 ford 379 TRdTal & ¥
3fHE &1 SrRIY farar S|

During your official tour to a subordinate office in Kokrajhaar, the following issues pending in
the Ministry were brought to your notice:

(1) The office was functioning from a rented building and a high rent was being paid for
the same. Proposal for construction of own office building was pending with the
Ministry.

i) The office was clearly understaffed which results in impacting its efficiency. Proposal

for filling up the vacant posts was pending with the Ministry.

i) Since the office was situated at a remote location, the office was in need of a staff car
and the proposal of that had also been submitted to the Ministry.

You have also been informed that the Ministry, in turn, has taken up all these proposals with
Ministry of Finance, Department of Expenditure, seeking approval / allocation of funds.

Put up a draft of an Inter Departmental (ID) Note to the Department of Expenditure urging
them to expedite their approval of the proposals.

(25)
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6. o 3iffa faard, sror wfud &1 e 15 AT 2021 ¥ o4 [AUNT I RITYAT SUTT
RIFTAROT B 1 7 AT | SHTIABTRD SHA M@l (purchase@wbt.nic.in) ol ot fat g &
THR & =0 F 4RO B IR &, 6T AU § U gt o1 Jiar am o1 3R urds sed faar
1 1|

T B8 HeIH & 18, Y [IUT 31 fasbarslt ¥ po Rierd firell & IS aresdt safad wa
faumT & SNfeIR® U Pt S HR T g1 HF AU & 3-0d Je3(y B Sig - R I Urn
T fh ff fdat 7 %9 TR & U § A axd g¢ Ud SUAM SHA-3Msal (Ul
purchase@wbt.nic.in) @7 YT, fOIY I MU & THT ! R 3R 39 YHR 15 SHa
2021 B! WG fTHURT ¥ I VMR & §1¢ Y, 34 gt I+t 30 ot faat & aafaara S8
Td atiwari@gmail.com R 99 T 910 91 39 yapR 4t faast &) g faum & 9t Mu-ta g8a
AP U ¥ U 81 6 A1 & fdaRt & dRur adrsh Aifey feragdmr Re Tafadl W
THRUT ¢ o [T Hg | DT IR 3MUP ST | 31 3R, 21 Bl 1 394 Ugdl Ugd oIl

ElIY

Shri Amit Tiwari, Under Secretary was transferred from the Purchase department to the
Establishment Section w.e.f. 15th January 2021. The official email id (purchase@wbt.nic.in)
which Mr. Tiwari was holding as incharge of Purchase was assigned to the new incumbent in
the purchase department and the password was changed.

After nearly six months, the purchase department received some complaints from
vendors that some outsider is checking the official emails of the purchase department. On
checking the email setup of purchase department, it was noticed that Mr. Tiwari while working
as Incharge of purchase had kept an alias email-id (i.e. purchase@whbt.nic.in) which he did
not remove at the time of transfer and thereby all incoming emails used to diverted to Mr
Tiwari’'s personal email address atiwari@gmail.com even after his transfer from the purchase
department w.e.f. 15th January 2021. Thus Mr Tiwari was receiving all confidential emails of
the Purchase Department unauthorizingly. Write a show cause notice to Mr Tiwari asking him
clarify the administrative lapses. His reply should reach your office on or before
31st August’21.

(25)
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